YTBepKAECHO
[Tpukazom Ne 7nx ot 09.08.2019

MMOJOXEHUE
1o o0padoTKe M 3aNIUTE MEPCOHAIBHBIX TaAHHBIX CY0ObEKTOB MEPCOHATLHBIX JAHHBIX
000 «ITOBOPOT»

[Tonoxxenne 00 00pabOTKE U 3alIUTe TNEPCOHAIBHBIX JaHHBIX CYOBEKTOB
MEPCOHANBHBIX JaHHBIX (KIueHToB U corpyanukoB) OO0 «IIOBOPOT» (manee —
['ocTuHuIa) SIBASIETCS JIOKATbHBIM HOPMATHUBHBIM aKTOM, pa3pa0OTaHHBIM Ha OCHOBE
Koncturyunun Poccuiickonn @enepanuu, Tpynosoro Konekca Poccuiickon denepanuu,
@epnepasnibHoro 3akoHa ot 27.07.2006 N 152-®3 "O mnepcoHaNbHBIX JTaHHBIXY,
®enepanpHoro 3akoHa ot 27.07.2006 N 149-®3 "O6 undopmanmu, nHGOPMAITMOHHBIX
TEXHOJIOTUSAX W O 3amure uHGOpMaruu', WHBIX HOPMATHBHO-TIPABOBHIX aKTOB,
JNENCTBYIOIMX Ha Tepputopun PO.

Oo0mue MoJI0KEeHU

1.1.Hacrosmee Ilonoxenue pa3paboTaHo B HEsIX 00ECIIEUCHUs U 3alUTHI MPaB U
CB00O]T YeJI0BEKa, 3aIUThI IEPCOHAIBHBIX JAHHBIX KJIUEHTOB U COTPYIHUKOB ['OCTHHUIIBI.

1.2. OcHOBHBIE OHATHS, UCTIONb3YyeMbIe B [lonoxkeHnnn:
TOCTUHMIIA - OPTaHU3aLINs, IPEIOCTABIISIIONIAS TOCTUHUYHBIE YCIIYTH KIIMEHTY;

KJIMEHT - (PU3HYECKOE JUI0, MOTPEOUTENb TOCTUHUYHBIX YCIYT, CyOBEKT MEePCOHAIBHBIX
JAHHBIX;

FOCTUMHUYHBIE YCJOYIH - JeUcTBUA ['ocTuHMIBI MO0 pa3MelieHnio KiueHToB B 0O0bEKTe
pa3MeIIeHus, a TaKXKe UHAs JCATEIbHOCTb, CBS3aHHAS C Pa3MEICHUEM U MPOKUBAHHEM,
KOTOpasi BKJIIOYAaeT B €€0S OCHOBHBIE M JOTMOJHUTENIbHBIE YCIYTH, MPEAOCTaBIIsIEMbIE
Knuenry;

NnepcoHa/IbHbIe JaHHbIE - UH(POpMaIUs, cOXpaHEeHHas! B JTII0OOM (popmaTe, OTHOCSIIIAsICS
K OIPECIICHHOMY WJIM OTIPEe/esieMOMY Ha OCHOBAaHHH Takoi nHpopmaiuu pusndeckomy
muiy (CyOBEKTYy MEepCOHANBHBIX JAHHBIX), KOTOpas caMa Mo ce0e WM B COYECTAHUH C
apyroii  wHGOpMANKe, WMEIONMEHCS B paclopsikeHUH [ OCTHHHIIBI, ITO3BOJISET
UACHTUDUITPOBATH JIMYHOCTh KiTMeHTa 1 COTpYyIHUKA,

00padoTKa mNEepPCOHAJBHBIX [AHHBIX - JeHCTBUS (OmNepalur) C MEPCOHATBHBIMU
JAHHBIMU, BKJIIO4Yasi cOOp, CHCTeMaTH3aluio, HAKOIUJIEHUE, XpaHEHHE, YTOUYHCHHUE
(oOHOBIJIEHME, U3BMEHEHHE), UCIOIb30BAHKUE, PACIIPOCTPAHEHHE (B TOM UHUCIE Iepeaayy),
OJIOKUPOBaHUE, YHUUTOKEHHUE MEPCOHAIBHBIX IaHHBIX;



pacnpocTpaHeHue NEepPCOHAJbHBIX JAaHHBIX - JICWCTBUSA, HAIIPABICHHBIC Ha IEpenady
NEPCOHAJIBHBIX JaHHBIX ONPEIECICHHOMY KpYry Jul (Iepeadya MepCOHAIBHBIX JAaHHBIX)
WM Ha O3HAKOMJIEHHE C NIEPCOHAIBHBIMU JAaHHBIMU HEOIPAHUYEHHOTO Kpyra JIMI], B TOM
yuciie 0OHapoJIOBaHHWE NEPCOHAJIBHBIX JAHHBIX B CPEACTBAX MacCOBOM HH(OpPMALNH,
pa3MelleHre B MH()OPMAMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETAX WJIH MPEAOCTaBIICHUE
JIOCTYyTIA K IEPCOHAIbHBIM JaHHBIM KaKUM-JTMOO UHBIM CIIOCOOOM;

HCNO0JIb30BAHHE TEPCOHAJIBHBIX JAAHHBIX - JICUCTBUA (OmEpaliu) ¢ MEPCOHATbHBIMU
JTAHHBIMH, COBEPIIACMBIE OIEPATOPOM B LENAX MNPUHATHS PELUICHUW WA COBEPIICHUS
WHBIX JCHUCTBHM, MOPOXKIAIOIMMNX OPUINICCKUE IOCICACTBUS B OTHOIICHUU CyOBEKTa
MePCOHAIBHBIX JIAHHBIX WM JAPYTHX JIMII, TU00 MHBIM 00pa3oM 3aTparuBaroluX IpaBa H
CB0O0OJIBI CYOBEKTA IMEPCOHATBHBIX JAHHBIX MW JPYTHUX JIHIL;

KOHPUIEHIMATBHOCTh TMEPCOHATBHBIX JAHHBIX - 00s3aTENbHOC ISl COONFOACHUS
OTEepaTOpOM WM WHBIM TOJYYUBIIAM JOCTYIl K TIEPCOHAJIBHBIM JaHHBIM JIUIIOM
TpeOOBaHUE HE JIOMYCKaTh MX pAacHpOoCTpaHeHHe 0e3 coryiacusi cyObheKTa MepCOHATbHbBIX
JAHHBIX WM HATAYUS WHOTO 3aKOHHOTO OCHOBAHUSI.

1.3. Hacrosmum  [lonoxkeHueMm  ycTaHaBIMBAaeTCsl  MOPSIOK  oOpabOTKM
NEPCOHAIBHBIX JaHHbIX KJMEHTOB, i1 KOTOpbIX ['OCTMHMIIEH OCYyIECTBISETCS BECh
CHEKTP YCIIyT MO MPUEMY U Pa3MEILEHUIO B TOCTUHUIIE U COTPYIHUKOB OpraHU3aI1Hy.

1.4. [lepconanbHbIe 1aHHbIE KIMEHTOB 00Opa0aThIBAIOTCS B LESAX MPEJOCTaBICHHUS
yCIyI MO MPOXKHUBAHUID WM BPEMEHHOMY pPa3MEIIECHUIO (AESATENBHOCTh TOCTHHHIL H
OpOYMX MECT JMJisi BPEMEHHOTO TMPOKMBAaHUA), a Takke O(opMIIeHHE TPYIOBBIX
OTHOILIEHUH C COTPYIHUKAMHU, BEICHUE KaJpPOBOTO U OyXTaJaTepcKoro yuéra, opopmiIeHne
I'PaKIaHCKO-IIPABOBBIX OTHOLIEHUH ¢ ['OCTHHHULIEN.

1.5. [lepconanbHbIe JTaHHBIC COTPYIHUKOB 00padaTHIBAIOTCS B LESAX HCIOJIHEHUS
TpyAoBoro goroopa. ['ocTuHuIla coOUpaeT JaHHBIE TOJBKO B 00beMe, HEOOXOUMOM IS
JTIOCTHKEHUS Ha3BaHHOU 1ienu (1. 1.4).

1.6. IlepcoHanbHble JaHHBIE HE MOTYT OBITH MCIOJB30BAHBI B LETSAX MPUUMHEHUS
MMYILIECTBEHHOTO M MOpPAJbHOIO BpE€Ja TpaKJaHaM, 3aTPyAHEHHUs] pEeIU3aluu IIpaB U
cB00OO 1 rpaxkaan Poccuiickoit denepanmm.

1.7. Hacrosimee [lonoxenue yTBepKIaeTcsi JUPEKTOPOM U SBIISIETCSA 005S3aTE€IbHBIM
JUISl UCTIOJTHEHUSI BCEMU COTPYAHUKAMU, UMEIOIIMMHU JOCTYI K MEPCOHAIBHBIM JIaHHBIM
KinueHTa u nepcoHaabHbIM IaHHBIM COTPYAHUKOB I OCTUHUIIBI.

CocraB n IMOJYICHHE IMCPCOHAJIBHBIX JAHHBIX KJIIMEHTOB U COTPYAHHUKOB.

2.1. CBeneHusi 0 MEPCOHANBHBIX JMaHHBIX KIIMEHTOB M COTPYJIHMKOB, SIBJISIIOTCS
KoH(puaeHIIMaTbHBIMH. K TIepcOHANBHBIM JaHHBIM OTHOCSITCS:



- CBEJICHHS O KiIHMeHTe (rocte) orensd: (pamMuiaus, UMs, OTYSCTBO; T'OJ POXKJICHHS;
MECSIl POXKJICHHS;, JaTa POXKJICHHUS, MECTO POXJACHHUS; ajpec (perucrpaiuu,
MECTOXUTENbCTBA); JAHHbIE JTIOKYMEHTA, YAOCTOBEPSIOIIECTO JUYHOCTh - CEepHUs, HOMED,
KeM, korja BbigaH (nacrnopT P®, 3arpaHuuHbld MacnopT); MOJI; KOHTAKTHBIE TEJIE(POHBI;
IrpaXJAaHCTBO; AJIEKTPOHHAA M10YTA;

- CBEJICHUSI O COTPYJAHUKAX TOCTUHUIBL: - (PaMuiIus, UMsl, OTUECTBO; TOJ] POKICHHUS;
MeCsII] POXJIEHMsI; JaTa PpOXKACHHUS; MECTO POXIEHHUs; anapec (peructpaiu,
MECTOXKUTEIbCTBA); CEMEIHOE TMOJI0KEHHE; 00pa3oBaHue; MPOodeccus; T0X0Abl COCTOSHHE
3nopoBbs (MeaurmHckue kHuxku), MHH, CHUJIC, rpaxkmaHcTBO; NaHHBIC JTOKYMEHTA,
YAOCTOBEPSIONIET0 JIMYHOCTh - Cepus, HOMEp, KeM, Korja BblmaH (macropT PO,
3arpaHUYHBIA IMacTOpPT); TMOJ; CBEACHUS O BOMHCKOM OOS3aHHOCTH, KOHTAKTHBIC
TenedOHBI; CBEICHUS O JIETIX (CBHJETEIIBCTBA O POXKIACHUHN), CBEICHUS O MPEIbITYITHX
MecTax padoThl U 3aHUMAEMBIX JOJDKHOCTSIX (CBEICHUS TPYIOBOM KHUKKH )

2.2. Bce mnepcOHAIbHBIE AAHHBIE KIMEHTOB COTPYAHUKH [ OCTHMHMIBI IOJIyYarOT
HEIMOCPEJICTBEHHO OT CyObeKTa MepcOHaNbHBIX NaHHbIX — KiuentoB. IlepcoHaiibHble
JAHHBIE COTPYAHUKOB TAaKXE ITOJYYalOTCS HEMOCPEACTBEHHO OT COTPYAHUKOB IIPU
oopmiieHnH TPyIOBOrO TOrOBOpA.

2.3. B ciayyae HEOOXOAMMOCTH TPUMEHEHHsI peKrMMa KOH(PHUACHIMATIBHOCTH K
JIPYTUM KaTeropusM HUHGPOpMaluu, JUPEeKTOp ['OCTHMHMIBI BIpaBe M3AaTh MPUKA3 O
OpUJaHUU UHPOPMAIIK cTaTyca KOH(PUIEHIIMAIBHOM, ¢ 00s13aTEIbHBIM 03HAKOMJICHHEM C
IPUKa30M COTPYIHUKOB, UMEIOIIUX JOCTYN K yKa3aHHOW MH(pOpMAIUH, U MOCIETYOIIUM
BHECEHHEM YyKa3aHHOM MHQOpMalMM B MEpeYeHb, YCTAHOBJIEHHBIH HACTOSIIUM
[lonoxxenuem.

OO0paboTka U XpaHeHHe MePCOHANBbHBIX JaHHbIX KiinenToB 1 COTPyIHUKOB.

3.1. OOpaboTKka mepcoHaNbHBIX AaHHBIX ['ocTuHUIIEW B uHTepecax KiimeHTOB u
COTPYJHUKOB 3aKJIFOYaeTCs B cOOpe, 3alucH, CUCTEMATU3alluM, HAaKOTUICHUHU, XPaHCHUH,
yTOYHEHUU (OOHOBJIICHUE, W3MEHEHME), W3BJICUCHHUS, UCIIOJIB30BaHUS, TMepeaadu
(pacnipocTpaHeHue, MpPeAOCTaBICHUE, TOCTY), OJIOKUPOBAHUSA, YIaJICHUH, YHUYTOXKECHUH
MEePCOHAIBHBIX JJAHHBIX U B 3aIIUTE OT HECAHKIIMOHUPOBAHHOTO JIOCTYyMa MEPCOHATBHBIX
JTaHHBIX KJTMEHTOB M COTPYTHUKOB.

3.2. Cornacue KnueHntoB Ha 00pabOTKy MEpCOHANBHBIX JAHHBIX OPOPMIISIETCS TIPH
3acenennu B roctuHuily. Cornacue CoTpymnHuKa Ha 00pabOOTKY MEPCOHAIBHBIX JAHHBIX
odopmisieTcst ipu mpuemMe Ha padoTy.

3.3. O6paboTka mepcOHANbHBIX AaHHBIX KIIMEHTOB BEJETCS METOJOM CMEIIaHHOM
00paboTKH.

3.4. K 00paboTke nmepcoHaNbHbIX JaHHbIX KIIMEHTOB U COTPYAHUKOB MOT'YT UMETh
JOCTYIl TOJBKO COTPYAHUKU [ OCTHHMIIBI, JOMYyIIEHHbIE K paboTe ¢ MEepPCOHATbHBIMU



JaHHBIMH Knuenrta n COTPYAHHUKOB, OBHAKOMIJICHHLIC IO POCIIUCH C JIOKAJIbHBIMH aKTaMH
FOCTI/IHI/IHBI 0 3a1IIUTC IICPCOHAIBHBIX JJTAHHBIX KIIMCHTOB U COTPY/IHUKOB.

3.5. [lepeueHb_COTpyAHUKOB, HMEIOIINX IIPAaBO AOCTYIA K NEPCOHAIBHBIM JAHHBIM
(manee — Ilepeuens), onpenensiercd NPUKAa3oM TUPEKTOpPa HA OCHOBAHUM JIOJKHOCTHBIX
00s13aHHOCTE COTPYJHUKOB M MPOU3BOJCTBEHHOM HeoOxoaumocTu. C  yKa3aHHBIM
[lepeuHeM COTPYIHUKH JIOJKHBI OBITH 03HAKOMIIEHBI O] POCIIHUCH.

3.6. Mecto xpaHEeHMsI JOKYMEHTOB, COZECPKAIIUX TEPCOHAIBHBIC JaHHbBIC
KJIMEeHTOB M COTPYJIHUKOB OMpPEAEISETCS MPUKA30M JAUPEKTOPA, AOCTYH MOCTOPOHHHX
JIAIL] 3aIPELICH.

3.7. llepconanbuble naHHble KIIMEHTOB B AJEKTPOHHOM BHJI€ XPAHATCS Ha CEPBEpE
AkuuonepHoro oomectBa «lIpousBoncrBennas Pupma «CKb KOHTVYP», ¢ kortopoit
3aKJII0YEH J0TOBOp. JloCTyN K MepCOHANbHBIM JaHHBIM UMEIOT TOJIBKO JIMIIA, TOMYIICHHbIE
K 00paboTKe nepcoHaNbHBIX JaHHBIX KITMEeHTOB.

Hcnoab3oBanue U nepeaavya nepcoHanbHbIX AaHHbIX KiimenToB u COTpyaAHUKOB
Pesxxum KOHPUACHIHAIBHOCTH HH(OPMAaLMH

4.1. Hcnonb3oBaHHWE TMEPCOHAIBHBIX JaHHbIX KIIMEHTOB  oOcCylIeCTBIsETCS
['oCcTHHHLIEN UCKITFOUUTENBHO JJIs JOCTUKEHUS LIEJIEH, B YaCTHOCTH, U1 IIPEIOCTaBIICHUS
YCIIyT MO NPOKUBAHUIO WIM BPEMEHHOMY Pa3MEILECHUIO, a TAK)KE JONOJHUTEIBHBIX YCIYT.

4.2. Vcnoib30BaHHE TEPCOHAIBHBIX JAHHBIX COTPYJHUKOB OCYIIECTBISETCS
['oCTMHHILIEN HWCKIIOUUTENBHO [UI JOCTHXKEHUS LEJIEH, OIPEICICHHBIX TPYIOBbIM
J1oroBopom u TpyaoBeiM 3akoHoaatenscTBoM P®, Koncturynueit PO.

4.3. IIpu nepenaue nepcoHaIbHbIX NaHHBIX KineHTOB m coTpynHukoB ['ocTtuHMIa
JIOJDKHA COOI0IaTh ClieyIoliue TpeOoBaHuUs:

- MpexynpeAauTh JIHI, T[OJyYaroluX TMepPCOHANIbHbBIE JaHHble KIIMEHTOB u
COTPYJHHUKOB O TOM, YTO 3TH JAaHHBIC MOTYT OBITh HMCIIOJb30BaHbI JIMIIb B HEISAX, JJIS
KOTOPBIX OHU COOOIIEHBI, U TPeOOBaTh OT ITUX JHMI[ MOATBEPKIACHUS TOTO, YTO ITO
npaBwiIo coOmogeHo. Jluia, mnoiydaromue TNepcoHabHbIE AaHHbIE KimeHToB w
COTPYJHHUKOB, 00s13aHbI COOJIIOIATh PEXKUM KOH(PUACHIINATLHOCTH;

- paspemaTrh JOCTYI K IEpPCOHAIbHBIM JIaHHBIM KIIMEHTOB TOJIBKO CIICIHAIBHO
YIIOJTHOMOYEHHBIM JIUIIaM, TPH 3TOM YKa3aHHBIC JIMIA JOJDKHBI MMETh MPABO IOJIydYaTh
TOJIBKO T€ TIEPCOHANBHBIC TaHHBIC, KOTOPHIE HEOOXOAUMBI JIJISI BBITOJTHEHHUS] KOHKPETHBIX

(yHKIUH.
4.4. TpancrpannyHas nepejaya nepCoOHANbHBIX JAHHBIX HE MPOWU3BOIATCS.
4.5. Jluna, B YCTaHOBJIEHHOM MOPAJIKE MOJYYUBIIME JOCTYN K MEPCOHAIBHBIM

JAHHBIM U JIPYrol KOHPUACHIMAIbHOW MH(GOpMaIUU 00s3aHbl HE MPEIOCTaBISATh U HE
pasriamarb Takyr HHGOpMaluio B J1I000H BO3MOKHOH (opMe (YCTHOH, MMCbMEHHOM,



uHOU (hopme, B T. 4. C UCIIOJIH30BAHUEM TEXHUYECKUX CPEJCTB) 0€3 coriacusi o0yanaTens
Takoi nHpopmaruu OO BOMPEKH TPYAOBOMY JOTOBOPY.

SamuTa MEPCOHAJIBHBIX JaHHBIX KiauenroB u COTPYAHHUKOB OT
HECAHKIIMOHUPOBAHHOI'O 10CTYIIAa

5.1. Toctuauna o6si3aHa mpu 00pabOTKE NEPCOHANBHBIX JaHHBIX KIMEHTOB
COTPYJHUKOB TMPUHUMATh HEOOXOJMMBIC OpPraHU3AIlMOHHBIE M TEXHUYECKHUE MEpbI IS
3aIlUTHl MEPCOHATBHBIX JAHHBIX OT HECAHKIIMOHUPOBAHHOIO WJIM CIy4YailHOrO JOCTyma K
HUM, YHUYTOXXEHUS, W3MEHEHUs, OJOKUPOBAHMS, KOMUPOBAHUS, PACHPOCTPAHCHUS
MEPCOHAIBHBIX JIaHHBIX, & TAK)KE OT MHBIX HEMPABOMEPHBIX JIEUCTBUI

5.2. JInst o heKTUBHOI 3aITUTHI IEPCOHABHBIX TaHHBIX KIIMEHTOB HEOOXOAMMO:

- COONIOMATh TOPSIIOK TONYYCHUS, y4eTa W XPAHCHHs TMEPCOHAIBHBIX JTAaHHBIX
Knuenros;

- MPUMEHSTHh TEXHUYECKUE CPEACTBA OXPAHBI, CHTHATA3AITUY;

- O03HAaKOMHTHh BCEX COTPYJHHKOB, CBSI3aHHBIX C TIOJyYCHHEM, OOpabOTKOW u
3alIUTON MEePCOHANBHBIX MaHHBIX KIIMEeHTa M COTpYyIHUKOB, ¢ HacTosmuM IlomoxeHnem
IOJT POCTIVICH;

- MpUBJICKATh K JUCIUIUIMHAPHONW OTBETCTBEHHOCTH COTPYJIHHUKOB, BUHOBHBIX B
HapyILIEHUU HOPM, PETYIHUPYIOUIUX MOJydeHUEe, 0OpadOTKy W 3allUTy MEepCOHATbHBIX
naHHbIX KieHnTa u coTpyIHUKOB OpraHU3alltu.

5.3. Jonyck kK mepcoHalbHBIM JaHHBIM KIMEHTOB COTPpYJHUKOB [ OCTHMHUIIBI, HE
UMEIOITUX HaIJICKAIUM 00pa3oM 0(hOPMIICHHOTO JIOCTYTIa, 3alpeniacTcs.

5.4. 3ammra gocTyna K 3J€KTPOHHBIM 0a3aM JaHHBIX, COAEPKAIUM MEePCOHATbHBIC
nmanabele KinneHToB, oO0ecieunBaeTcs:

- MCMOJb30BAHUEM JIMLIEH3UOHHBIX MPOrPAMMHBIX MPOIYKTOB, PEIOTBPAIIAIOIINX
HECAaHKIIMOHUPOBAHHBIM JOCTYN TPEThUX JHI] K MEPCOHAIbHBIM JTaHHbIM KIMEeHTOB u
COTPYIHUKOB,;

- cuctemoil maponei. [laponu ycraHaBIMBAaIOTCS JUPEKTOPOM M COOOIIAIOTCS
VHAMBUIYAJIbHO COTPYIHUKAM, UMEIOLUM JOCTYII K IEPCOHAIbHBIM JaHHbIM KilneHTOB U
COTPYJIHHUKOB.

5.5. KomupoBatb © Jenarh BBIIWCKM MEPCOHAIBHBIX JaHHBIX KiumeHTa wu
COTPYJIHHUKOB Ppa3periaeTcs MCKIIOUNTEIbHO B CIIYKEOHBIX IEIIX ¢ IHChbMEHHOIO
paspenieHusi pyKOBOIUTEIS.

5.6. Corpynaukam ['OCTMHHIBI 3ampeliacTcss BBIHOCUTH  BBIIICYKA3aHHYIO
uH(pOpMAIMIO 32 Npeneiabl TOCTUHUIBI Ha OyMa)KHbIX, MAIIMHOYHUTAEMbIX M HWHBIX
HOCHTEJISIX 3@ UCKIIIOUEHHEM CIIydaeB, KOTJa 3TO HEOOXOAMMO B CHILy IIPOU3BOJCTBEHHOU
HEO0OXOMMOCTH ISl BBIMIOJTHEHUS] COTPYIHUKAMU CBOUX JIOJKHOCTHBIX 00S3aHHOCTEM.



5.7. Tlpu pabore C mnEpCOHATBHBIMH JAHHBIMU KIUEHTOB M COTPYJIHUKOB
OpraHu3aluu, COTPYAHUKAM TOCTUHUIBI CIEIYET COONI0aTh MEPBI, MPEeAyPEKIAIOIINE
¥ OrPaHUYWBAMONIME JOCTYN K yKa3aHHOW WH(OpPMAIMU HE YIOJTHOMOYEHHBIX Ha €€
IOJIy4eHue Jni. B Tom uncie:

- HE IepeaaBaTh CBOM Maposib OT BXOJA B CUCTEMY YNPABIEHHUSA OTEISIM TPETbUM
JuLam;

- 10 OKOHYaHUH PAaOOTHI B CUCTEME 3aBEPUIUTH CEAHC MOJb30BATEIIS;

- HE JIONYyCKaTh XPAHEHUsI B OTKPBITOM JIOCTYTE PErUCTPAIMOHHBIX aHKET U JAPYTHX
JIOKYMEHTOB, COJIEPKALUX KOHPUICHIIUATBHYIO HH(POPMAIIHIO;

- XpaHEHUE aHKET TEKYyIIEero [HSA, JTOKYMEHTOB Il YTPAaBICHUS IO BOMNPOCAM
murpanuu MBJI KBP, sxypHanoB peructpaiiii oCyIiecTBiIsIeTcsl TOJbKO B cerde;

- apXWBbl JIOKYMEHTOB XpPaHSATCA B MOMEUIEHUU C OTPAHUYEHHBIM JIOCTYIIOM B
3aKpBIBAIOIINXCA Ha KITFOU IKadax B TEUCHHUE YCTAHOBJICHHOTO HOPMATHBHO-IIPABOBHIMU
aktamu PO cpoka;

- TOCJIE UCTEYEHHUS YCTAaHOBJIEHHOTO HOPMATHBHO-IPABOBBIMU akTamu P® cpoka
XpaHEHHs] TOKYMEHThl YHUYTOXAIOTCS BPYYHYIO, JUOO C HCIOJIb30BAHHUE CIELHUAIBLHOTO
000pyJOBaHUS U COCTABIIETCS COOTBETCTBYIOIUMN aKT.

5.8. Hapymienue nanHbIx 00S13aHHOCTEH CUMTAETCSl COBEPIISHHBIM, KOTJIa CBEICHMUS,
coJiepiKalllie TepCOHAIbHbIE JaHHBIE U APYTyI0 KOH(PUIACHIMAIBbHYIO HHGOPMAIUIO,
CTaJIM U3BECTHBI JIUIIAM, KOTOpbIE HE JIOJKHBI pacroiarath Takoi nHpopmaiuen.

5.9. Ilo pa3peuieHHI0 PYKOBOASIIMX OPraHOB W JIMI[ OPraHU3allMd PACKPBITHE
KoH(pUIeHIIHaTBEHON HH(pOpMaIuKU (MIEPCOHANBHBIX JAHHBIX) TPETHUM JIMIIAaM BO3MOKHO B
cllydae TPUBJICUYCHUS] WX K JCSITEIBHOCTH, TPEOYIONIeW 3HaHUS TakoW HMHQOpMAIUU, H
TOJIBKO B TOM OO0BEME, KOTOPBIA HEOOXOauM I pealnu3aluyd Ielied W 3a1ad
OpraHu3aliyd, a TakXKe MPU YCIOBUM TPHUHATHS HMH Ha ce0s o0s3aTrenbcTBa HE
pasriamarh MOJy4YeHHbBIE CBEACHUS.

O0513aHHOCTU COTPYAHUKOB NOCTHHHUIBI IO 00€CIIeYeHUI0 COXPAHHOCTH
MEePCOHAJIBLHBIX JJAHHbIX.

6.1. 'ocTuHuna oos3ana:

- OCYUIECTBJISATh OOpaOOTKY MEPCOHANbHBIX JaHHBIX KIIMEHTOB MCKIIOYUTENBHO B
LEJISIX OKa3aHUs 3aKOHHBIX ycayr KinueHnram;

- MOJIy4YaTh NEPCOHAIBHBIE JTaHHbIe KiMeHTa Wi COTpyIHUKA HEMOCPEACTBEHHO Y
Hero camoro. Ecin nepconanbHble naHHble KiMeHTa BO3MOXHO MOJYYHUTHh TOJBKO Y
TpeTbell CTOpOoHBI, TO KiHMeHT momkeH ObITh yBeIOMIJIEH OO0 3TOM 3apaHee W OT HEro
JOJDKHO OBITh MOJYy4EeHO NUCbMEHHOEe cornacue. CoTpyIHUKM ['OCTHHMIBI JOKHBI
coobmmTh KiMeHtam o 1ensx, MpeanojiaraéMblX MCTOYHHMKAX M CHoco0ax MOIy4YeHHs
NIEPCOHAJIBHBIX JIaHHBIX, a TAKXKE O XapaKTepe MOJUIKAIUX MOJIYYEHUIO MEePCOHATbHBIX
JAHHBIX W TIOCJIEJCTBUAX OTKAa3a KIIMEHTA JaTh MTUCbMEHHOE COTJIache Ha UX MOJIyYECHHE;

- HE MoJIy4yaTh U He 00pabaThIiBaTh NepcoHanbHble AaHHble KieHTa o ero pacoBoi,
HAallMOHAJIBHOW  NPUHAJICKHOCTH, TMOJUTUYECKUX  B3IMUISJIAaX, PEIUTHO3HBIX  WJIU



bunocodckux yOSKICHUSIX, COCTOSHUM 370POBBS, HHTUMHOM >KH3HU, 32 HMCKIIIOYCHHEM
CJIy4aeB, MPEIYCMOTPEHHBIX 3aKOHOM;

- MPENOCTABIATh JIOCTYIl K CBOMM NEPCOHAIBHBIM JaHHBIM KIIMEHTY, COTPpYIHHUKY
WM €r0 3aKOHHOMY MPEJICTaBUTENI0 MpU OOpalleHuu JU0O0 MpU TMOJTYUYEHHUH 3arpoca,
COAEPKAIIEr0 HOMEP OCHOBHOTO JIOKYMEHTA, YJIOCTOBEPSIONUIETO JUYHOCTh KilneHnTa uin
€ro 3aKOHHOTO TMPEJCTAaBUTENS, CBEACHUS O JaT€ BbIAAYM YKAa3aHHOTO JOKYMEHTa U
BBIJIaBIIIEM €ro OopraHe U COOCTBEHHOPYYHYIO ToAnuch KiueHTa Win ero 3aKOHHOTO
MpEACTABUTEIIA. 3apoCc MOXET OBbITh HANpaBlIeH B AJIEKTPOHHON (opMe U MOJNUCaH
AIEKTPOHHON MUGPOBON MOJAMKMCHI0O B COOTBETCTBUHU C 3aKOHOJIATEIbCTBOM Poccuiickoit
deneparuu. CBeIeHNS O HATMYWU MTEPCOHANIBHBIX JaHHBIX JOHKHBI OBITh MPEI0CTABIICHBI
Knuenty B goctymnHoi (opMe U B HUX HE JOJKHBI COJIEPKATHCS MEPCOHAIbHbBIC TaHHBIC,
OTHOCSIIIIHECS K IPYTHM CyOBbeKTaM MepCOHATbHBIX JTAaHHBIX;

- of0ecreunTh XpaHCHHE MW 3alUTy NEPCOHANBHBIX JaHHBIX KimeHra wu
COTPYJIHHUKOB OT HEIIPABOMEPHOI'0 UX UCIOJIb30BAHUS WIIA YTPATBHI.

B ciyuae BbIsABIEHUS HETOCTOBEPHBIX EPCOHAIBHBIX JAHHBIX WM HENTPABOMEPHBIX
JNEUCTBUN ¢ HUMU ["OCTUHMIIBI IpHU OOpaIleHUH WM O 3a1pocy CyObeKTa NepCOHaTbHBIX
JAHHBIX WJIN €r0 3aKOHHOTO IPEJICTaBUTEINS JIMOO YIOJHOMOYEHHOIO OpraHa IO 3aluTe
npaB CyOBEKTOB, [MEPCOHAIBHBIX JaHHbIX [ocTHHMIIA o00s3aHa  OCYUIECTBUTH
OJIOKHUPOBaHUE TMEPCOHAIBHBIX JAHHBIX, OTHOCSIIMXCS K COOTBETCTBYIOIIEMY CYOBEKTY
NEPCOHAIBHBIX JaHHBIX, C MOMEHTAa TaKOT0 OOpalIeHUs WIN MOJy4YE€HUsl TAaKOro 3arpoca
Ha NIEPUOJ IPOBEPKH.

B ClIy4dac IIOATBCPKACHUA (baKTa HCOOCTOBCPHOCTU IICPCOHAJIBHBIX HOAaHHBIX
FOCTI/IHI/IHa Ha OCHOBaHHMM JOKYMCHTOB, IIPCACTABJICHHBIX CY6’beKTOM IICPCOHAJIBHBIX
JaHHBIX HWJIHW €TI0 3aKOHHBIM IIPCACTABHUTCIICM o0 YIOOJIHOMOYCHHBIM OpPraHoM 110
3aIIUTE IIpaB CY6’[>CKTOB MEPCOHAIIbHBIX HAaHHBIX, WM WMHBIX HCO6XOI[I/IMBIX JOKYMCHTOB
00s13aHa YTOUHHUTD IICPCOHAJIBHBIC IAHHBIC 1 CHATH UX 6JIOKI/IpOBaHI/Ie.

B cnydae BBIABICHHS HEMPABOMEPHBIX JECUCTBUM C MEPCOHAIBHBIMU JTAHHBIMU
['ocTuHUIIA B CPOK, HE MPEBBIMIAIOMIUM TPeX padOuuX JHEH C JaThl TAKOTO BBISBIICHMUS,
o0si3aHa yCTpaHUTh JOMYIICHHbIC HapylleHus. B ciiydyae HEBO3MOXXHOCTH YCTpaHEHHUsI
JOMYUIEHHBIX HapylleHui ['OCTUHUIIA B CPOK, HE MPEBBIIAIONINI TpeX padouux AHEH C
JaThl BBISIBJICHUS HEMPABOMEPHOCTHU JEUCTBUM C MEPCOHAIBHBIMU JIaHHBIMHU, 00s3aHa
YHUYTOXUThH TIEPCOHANIbHBIE AaHHbIe. OO0 yCTpaHEHUM NOMYIICHHBIX HApyIICHUH Wik 00
YHUYTOKEHUU TIEPCOHANBHBIX JIaHHBIX [ocTHHHMIIA o00s3aHa YBEJAOMUTH CYOBEKTa
MEePCOHAIBHBIX JAHHBIX WM €r0 3aKOHHOTO MPEACTaBUTENS, a B CiIydae, €clii oOpallleHue
WM 3arpoc OBLIM HAIpaBJICHBI YIIOJTHOMOYEHHBIM OPTaHOM TIO 3aIUTe MPaB CyObEKTOB
MEPCOHAIBHBIX TAHHBIX, TAKXKE YKAa3aHHBIM OpPTraH.

IIpasa KimenTa u CorpyaHuka

7.1. Kiinent, COTpyJHUK UMEET MPaBO Ha:



- noctyn K mHboOpMaIu 0 caMoM cebe, B TOM 4ucie coaepikaiieil nadopmaiuio
NOATBEepXKACHUST (akTa 0O0pabOTKM TEPCOHATBHBIX JaHHBIX, a TaKXKe Ielb TaKoh
00paboTKu;

- CBEIEHUS O JIUIAX, KOTOPHIE HMMEIOT IOCTYN K TEPCOHAIBHBIM JaHHBIM WIIH
KOTOPBIM MOKET OBITh MPEIOCTABIICH TAKOU JOCTYIT;

- IepedeHb 00padaThIBAEMbIX MEPCOHATBHBIX JAHHBIX M UCTOYHUK UX TIOJYYCHUS,
CPOKH 00paOOTKH MEPCOHABHBIX JJAHHBIX, B TOM YHCJIE CPOKHM MX XPaHCHHUS,

- CBEJICHHUS O TOM, KaKWe FOPHINYECKHE MOCIAeACTBUSA Uil KimeHTa U coTpyaHuKa
MO>KET TIOBJIEYh 32 cOO0H 00paboTKa ero MepCOHANBHBIX JTaHHBIX;

- orpaHuYeHue crocoOoB u GopM 00padOTKH MEPCOHAIBHBIX JaHHBIX;

- 3aIIPeT Ha pacIpoCTpaHEHUE NEPCOHATBLHBIX JaHHBIX 0€3 €ro COTacusi;

- U3MEHEHHUe, yTOYHEHNE, YHUUYTOKEeHUE HH(POopMaIuu 0 caMoM cele;

- oO)kajoBaHWE HEMPABOMEPHBIX JEHCTBUN WM Oe3AeicTBUil 1Mo 00paboTke
MIEPCOHAILHBIX JJAHHBIX U COOTBETCTBYIOINIYIO KOMIICHCAITUIO B CyZICOHOM TTOPSIIKE.

OTBeTCTBEHHOCTD 32 HAPYLIEHHE HOPM, PeryJTUPYIOIINX 00pad0TKY NepCOHAIbHbBIX
AaHHbIX K/IMEeHTOB M COTPYIHUKOB

8.1. 'ocTHUIIA HECET OTBETCTBEHHOCTh 3a MEPCOHAIBHYIO0 MH(OPMAIINIO, KOTOpas
HAaxXOJWTCS B €€ paclHopsHKeHUM U 3aKpeIviseT NepCOHAIbHYI0 OTBETCTBEHHOCTD
COTPYIHHUKOB 32 COOJIIOJICHUEM YCTAaHOBJICHHOTO PeXUMa KOH(UIEHIIUATbHOCTH.

8.2. Kaxnplii COTpYIHUK, TOJYyYAIOMIMK i pabOThl JOKYMEHT, COJEpKallui
nepcoHaibHble aHHble KilneHTa, HeCceT eIMHOINYHYI0 OTBETCTBEHHOCTD 33 COXPAHHOCTD
HOCHTEIA Y KOH(PHUICHIIMATEHOCTh MHGOPMAIIHH.

8.3. JIroboe MO MOXKET 00paTUThCS K COTPYIHUKY ['OCTMHUIBI C *KanoOoil Ha
HapymieHne paaHHoro IlomoskeHums. JKaymoObl M 3asBI€HMSI 1O TIOBOAY COOIIOICHMS
TpeOOBaHMI O0OpaOOTKM MaHHBIX PACCMATPUBAIOTCS B TPEXIHEBHBIM CpPOK CO JHS
NOCTYILJICHUSI.

8.4. Corpyanuku I'ocTuHHUIIBI 00s13aHBI HAa JIOJDKHOM YPOBHE OOECIEYUBATH
paccMOTpEHHE 3alpocoB, 3asBiIeHUM U kano0 KiumeHToB, a Takxke CcOJeHCTBOBAaTh
HCIIOJTHEHUIO TPeOOBaHUN KOMIIETEHTHBIX OPraHOB.

8.5. JIuua, BUHOBHBIE B HApPYLIEHUH HOPM, PETYJIHUPYIOIIUX MOIyYeHHEe, 00paboTKy
Y 3alMATY NEPCOHAIBHBIX JaHHBIX KIIMEHTOB M COTPYAHMKOB, HECYT OUCLUILUIMHAPHYIO,
aAMUHHACTPATUBHYIO, T'PAXKIAHCKO-NIPABOBYIO WJIM YIOJIOBHYK) OTBETCTBEHHOCTH B
COOTBETCTBHH C IEUCTBYIOIINM 3aKOHOIATENbCTBOM Poccuiickoit denepanuu.

3aK/JII04YuTeIbHbIC 0J0KEHUS
9.1. Hacrosimee [lonokeHue BCTymaeT B CHJIy C MOMEHTA €ro yTBEPKIACHUSA
IAPEKTOPOM ['OCTUHHULIBI.
9.2. I3MeHeHus U J0mnoiHeHus B HacTosiulee [lonoxkeHnne MOryT ObITh BHECEHBI Ha
OCHOBAaHMH IIpUKa3a JHUpPEKTOpa [ 'OCTUHUIIBL.
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